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Watford City High School

Cooperative Work Experience Program

Student agrees to:
1. Show up on time to work every school day for assigned periods (at least 90 minutes on a regular school day) and

put in an honest day’s work.
2. Remember that the employer is in charge and must be respected.
3. Must submit weekly journal reports and assignments to their CTE teacher as assigned on Google Classroom.
4. Attend a classroom session for the first day of school and every Friday of the 1st quarter to complete orientation

requirements on employability skills.
5. Sign out in the high school office every day and leave through the front door.
6. Give a minimum of 1 day notice to employer and instructor of a work absence.  If gone from work, the student

must get a pass from the CWE Coordinator and present it to their supervisor upon returning to work.
7. Keep in mind that your work ethic reflects directly on you, but also the Watford City High School and CTE

programs (Agriculture, Business, Family & Consumer Sciences, or Health Careers).
8. Keep work business confidential because it is in the best interest of the student and employee.
9. Attend the mandatory student/parent meeting prior to the start of the school year or make alternative

arrangements with the CWE Coordinator.
10. Follow all requirements listed in your training plan and if  deemed necessary by employer & CWE Coordinator,

will follow improvement/intervention  plan requirements.
11. Follow all school policies while at work since it is still a class (no tobacco, drinking, vaping, etc.).
12. Communicate with your CWE coordinator about concerns or problems you have with your placement station and

then will be communicated with your supervisor.  If not resolved, it can then be brought to school counselors and
administration.

Employer agrees too:

1. Provide students with clear instruction of what their job entails, responsibilities and times they are to be at work.
Include this information in the training agreement and communicate with CTE teachers if changes occur.

2. Educate students in the best way to benefit them for the future workforce.
3. Communicate with student and instructor about work evaluations as well as other situations that may arise.

Complete quarterly evaluation forms for the student.
4. Avoid putting students in harms way on the job site.
5. Notify school immediately in case of an accident, other serious problems or if the student is to be fired.  By

agreeing to be a supervisor, you are signed on for the whole year for this student.
6. Refuse a student to work on a day that they were gone from school and require them to be at work every school

day (communicate with CTE teacher if they don’t show up or can’t for various reasons).
7. Consult with the CWE Coordinator if any concerns, issues, etc. arise.  If deemed necessary, students will be placed

on an improvement/intervention  plan and  may be required to “take a break” from work to complete online
Edgenuity courses in the area identified.

CWE Coordinator agrees to:

1. Give instruction to student, parent and employer of clear duties and responsibilities of all parties.  Students will
gain instruction on “Career Ready” and “Soft Skills” needed to enter the work force.

2. Develop a training plan for each student that includes learning targets for each quarter relevant to the position,
consistent with the student’s occupational goals, and related to the CTE program area.

3. Make supervised trips to a students work to ensure that students are working and that employers are satisfied.
4. Provide clear communications with student, parents, CTE teachers and employer to ensure a smooth experience

takes place for everyone.
5. Enter grades for students based on supervisor evaluations and students’ journal entries.

CTE Teacher agrees to:

1. Develop coursework required including a plan of study to prepare students for the CWE.
2. Communicate with each student within their program area to provide guidance and instruction on technical skills

to be successful in the workplace.
3. Communicate with the CWE Coordinator regularly on program development.
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Watford City High School

Cooperative Work Experience Program Agreement

________________________________________________________________________________

Student will begin working on the second day of school and end the week before finals.  The student will
work every school day during the school year for 90 minutes each day unless approved by the CWE
Coordinator.   Communication is key to resolve any issues or concerns.  Once a station is agreed to, students
may not choose to change jobs and businesses must follow through with their agreement to supervise a
student.  If either party wishes to terminate this agreement, written documentation must be provided
stating the reason for this termination of contract.  The CWE Coordinator & CTE Department will meet with
school administration to make a final decision and will be evaluated on a case-by-case basis.

Business: ___________________________________________________________________________

Supervisor: ________________________________________________________________________

Student: ____________________________________________________________________________

Parents: ____________________________________________________________________________

Address: ___________________________________________________________________________

Phone: _____________________________________________________________________________

Working hours will be: __________________________________________________________

Wage: ______________________________________________________________________________

Signed and Accepted by:

Student: _______________________________________________ Date: _________/_________/_________

Parent: ________________________________________________ Date: _________/_________/_________

Employer: ____________________________________________ Date: _________/_________/_________

CWE Coordinator: ____________________________________ Date: _________/_________/_________

*This program will not discriminate in regard to an applicant’s marital status, sex, race, national origin or handicap.

**This employer ensures that all students of the Watford City Cooperative Work Experience Program will be accepted and
assigned to jobs and otherwise treated without regard to race, color, national origin, sex or handicap.


